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BAO HIEM XA HOI VIET NAM CQNG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI TINH PAK NONG DPoc lap — Tw do — Hanh phiic

S6..L/&.. BHXH-CST Dk Nong, ngay ....... thang 02 nam 2017
V/v ra soat va ban giao so6 BHXH
cho nguoi lao dong

Kinh giri: Céc don vi sit dung lao dong trén dia ban tinh Dik Néng.

Cén ctr Luat BHXH s6 58/2014/QH13 ngay 20/11/2014 cia Quéc hoi nudc
Cong hoa x@ hoi chi nghia Viét Nam. Thuc hién Céng vin sd 4027/BHXH-ST
ngay 14/10/2016 ctia BHXH Viét Nam vé viéc huéng dan ra soat va ban giao sb
Bao hiém x4 hoi cho ngudi lao dong.

Pé viéc ra soat va ban giao s6 BHXH cho nguoi lao dong dang tham gia
BHXH tai cdc don vi sir dung lao dong trén dia ban tinh dwoc dam bao day du,
chinh xac cac thong tin ghi trén sé BHXH, nhim xay dung co s& dit liéu hoan
chinh, phuc vu viéc quan ly, giai quyét ché d6 BHXH cho ngudi lao dong va tién
toi cap thé BHXH dién tir theo quy dinh ctia Luat BHXH. Bao hiém x3 hoi tinh
Pik Néng huéng dén cac don vi sir dung lao dong trén dia ban tinh thuc hién mot
s0 ndi dung sau:

- Ban giao toan bd s6 BHXH cua nhitng lao dong dang tham gia tai don vi
cung 02 ban danh sich giao nhan sé BHXH (Mau sb 01) cho co quan BHXH noi
don vi dang déng BHXH, BHYT, BHTN khi co quan BHXH t&i don vi dé nhan sd
dé thuc hién bude dau tién trong quy trinh ra soat va ban giao so.

~ Luwu y: Don vi ngp di s6 BHXH theo danh séch Méau 01. Cét 04 trén Mdu 01
dé tréng (chwa cén nguoi lao dong ky); dai dién don vi ky, ghi rd ho tén bén giao
khi ngp s6 BHXH.

- Phéi hop chit ché véi co quan BHXH trong viéc ra soat sé BHXH. Hudng
dan ngudi lao dong bé sung hd so, cung cap thong tin dam bao day du, chinh xac
d6i véi cac truong hop sé BHXH chua dung, chua du thong tin, s6 bi rach, nhoe
khi ¢6 yéu cau cua co quan BHXH (cham nhat sau 03 ngay lam viéc ké tir ltc nhan
duoc phiéu yéu cau bé sung hd so (MAu sé 02)).

- Nhén phiéu huéng dan bd sung hd so (Mu sb 02) va phiéu dbi chiéu qua
trinh déng BHXH (Mau s 03) tr co quan BHXH ctia nhitng trudng hop yéu cau
bé sung théng tin, sau dé hudng dan ngudi lao dong bd sung hé so, ké khai ndi
dung dé nghi diéu chinh va ky xac nhén trén Mau sd 03. Nop lai Mau s 02, Mau




s6 03 da ky cung toan b hd so dé nghi bd sung, diéu chinh cia timg ngudi lao
dong cho co quan BHXH.

- Nhan lai toan bé Mau s6 03 da hoan thién thong tin, qué trinh déng BHXH,
BHTN ctia ngudi lao dong tir co quan BHXH, kiém tra lai, ky x4c nhan diy du. Sau
d6 ndp lai toan bd Mau 03 cho co quan BHXH.

- Phéi hop véi co quan BHXH ban giao sd BHXH truc tiép dén tay nguoi lao
dong. (Truong hop tai thoi diém co quan BHXH va don vi phdi hop tra sé cho
ngudi lao dong nhung ngudi lao dong ving mit tai don vi, thi don vi c6 trach
nhiém ban giao sb lai cho ngudi lao dong sau 10 ngay ké tir ngay co quan BHXH
tdi don vi ban giao s6, sau d6 ndp lai Mau s6 01 ¢6 ky nhan cua tirng lao dong; dai
dién don vi ky, ghi rd ho tén bén nhén cho co quan BHXH, 01 ban luu tai don vi).

Luu y:

v’ Vé ngi dung thuc hién ra soat:

- Vé nhdn than: Ho, tén dém, tén, ngay thang nam sinh, gidi tinh, quoc tich.

- Thoi gian tham gia BHXH: qua trinh dong BHXH, bdo hiém thdt nghiép
(BHTN) cua nguoi lao dong.

- Cdp bdc, chitc vu, chite danh nghé, cong viéc, tén don vi.

- Tién lwong, tham nién nghé, phu cap dong BHXH, BHTN.

- Noi lam viéc: dia danh noi lam viéc cua nguoi lao dong (xa, huyén, tinh).

v Déi véi nhiing truong hop la s6 BHXH theo mau cii (Mdu quy dinh tai
Quyét dinh sé 1443-LDTBXH ngay 09/10/1995 cia B triecng B Lao
dong Thuwong binh va Xa hoi vé viéc ban hanh mau s6 BHXH) dwoc cdp
lai s6 BHXH mdi-gom tobia va toror. D

v Co quan BHXH thuc hién in to roi lién tuc (in noi tié’p theo thoi gian dad in
ctia timg nguoi lao dong) dén ngay 31/12 cua ndam trude nam ban giao 56
BHXH.

v’ Déi véi cde don vi con no tien BHXH, BHYT, BHTN thi co quan BHXH chi
in to roi xdc nhén qud trinh dén thoi diém don vi da dong du tién.

v’ Truong hop nguoi lao déng bi mat sé BHXH, c6 2 s6 BHXH thi don vi Igp
hé so theo quy dinh va ngp tai Phong,bo phan T ié}) nhéan & tra két qua thu
tuc hanh chinh dé thuc hién cd:p lai theo quy dinh.

v Truong hop nguoi dong chwa nép s6 BHXH tir don vi cil, thi don vi huong
dan nguwoi lao dong lién hé don vi cii lam thi tuc chét s6, chuyén sé cho
don vi theo quy dinh, dé ban giao cho co quan BHXH dwoc dam bdo 56
lwong.




- Co quan BHXH sé& thong bao tdi don vi trude khi thuc hién.

pé nghi cac don vi sir dung lao dong trén dia ban tinh thuc hién céc ndi dung
trén dam bao tién do, chat lugng va thoi gian quy dinh. Trong qua trinh thuc hién,
néu gap kho khan, vuedng mic xin phan anh vé BHXH tinh (qua phong Cap S8, thé.
DT: 05013.546.835) dé dugc hudng dan./. N =
KT. GIAM BOC
PHO GIAM bOC
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- Nhu trén;
- Giam dbc, cac P.Giam doc;
- Céac phong: CNTT, QLT,
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- BHXH cac huyén, thi xi;
- Website BHXH tinh;
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